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PROPERTY MANAGEMENT PROPOSAL

1. Management Fees

· Management Fee- 8% plus GST of gross collections - deducted monthly (Total 8.8%)
· Letting Fee - This is our fee for locating a tenant. It also includes the arrangement of appropriate advertising (excluding the cost of the advertising) showing prospective tenants the premises to be let: checking the applicants personal and credit references.

The letting Fee is the equivalent of two weeks rent plus GST.
· Property Condition Report (includes photos – payable at the commencement of each new tenant)

· 1 bedroom - $143.00
· 2 bedroom - $165.00

· 3 bedroom - $185.00 
· 4 bedroom - $242.00

· Inventory Report - $88.00 per hour if required.
· Final Bond Inspections
· 1 and 2 bedrooms - $88.00

· 3 bedrooms - $99.00

· 4 bedrooms - $110.00

· Inspection Fees - per inspection, carried out quarterly.
· 1 and 2 bedrooms - $66.00

· 3 bedrooms - $77.00

· 4 bedrooms - $88.00
· Lease Renewal fee - $55.00 

· Rent Review fee - $25.00

· Postage & Petties, Photocopying etc - $7.70 Australia wide, $17.60 International clients - deducted monthly.

· Tenancy Data Base Check – at cost from $7.10 per person.

· For Lease sign – as charged by the supplier, dependant on photos and sign size.
· Certificate of Title - $25.00

2. Advertising

The owner is responsible for all advertising expenses incurred in letting the property. All properties are advertised on the internet with the cost being $66.00.  Additional Features will be charged at $61.00.
3. Period of Agency

Taking into consideration the time and costs involved in setting up a property for management, we feel a management period of not less than two years is warranted.

4. Disbursement

We are happy to pay on your behalf any disbursements required such as unit levies, council and water rates, land tax etc, if desired, we will forward all monies collected once management fees are deducted, to the owner via their nominated bank account.

5. Security Deposits

In accordance with the Residential Tenancy Act the maximum bond payable by a tenant is 4 weeks rent plus $260.00 if a tenant is allowed to keep a pet on the premises. 

Also in accordance with the Residential Tenancies Act of 1987, the bond must be held with the Department of Commerce. When the tenant vacates and the bond is to be refunded, the tenant must agree on any deductions to be made, if the matter is disputed the owner or the tenant must apply to the local court to finalise the matter.

6. Repairs and Other Outgoings

Repairs and maintenance items will be referred prior to us proceeding with any works to the property, however to enable us to manage the property efficiently it is helpful if we can initiate small repairs and maintenance to the property without reference to the owner. Emergency repairs will be attended to as they arise and contact will be made to ensure the landlord is fully informed at all times.

7. Water Consumption

In most cases water consumption is charged in full to the tenant. It is in the interest of the owner that the tenant keeps the garden (where applicable) well maintained and it can be a deterrent if the tenant is wary of water consumption. 

8. Insurance Cover

A landlord is responsible for ensuring the building is insured. 

With strata titled properties the strata company should attend to the building insurance on behalf of the owners. Contents are the responsibility of the owner should they feel it is warranted. It should be noted that almost all policies would not cover damage or stealing by tenants unless you are covered with Landlords Protection Insurance - details are available upon request.

9. Inspections

It is our policy to inspect the properties managed by us on a quarterly basis and direct the tenant to make adjustments in the level of upkeep if necessary and ensure they attend to it. It also ensures the landlord is aware of the condition of the property and any maintenance that may be required. For this the charge is debited to the account and a written report is supplied.

10. Accounting

We have a fully computerised accounting system and provide statements with narrations on expenditure at the end of each month. We also disburse rental monies collected at the end of each month to a financial institution of your choice.  We also can supply owners with Annual Summaries at the end of the financial year, these reports are $44 each.

11. Rent Increases

If the tenancy is of a periodic nature, the owner may not increase the rent unless 60 days written notice is given and not less than 6 months has passed since the tenancy commenced or the last increase.

12. Terminations of Tenancies

A lease is generally signed for a period of between 6 - 12 months depending on the time of the year. Without their approval an owner cannot demand a tenant to vacate until the tenancy has expired. If the tenant wishes to vacate before the expiration of an agreement, it may be agreed that the tenant is responsible for all reletting costs, be responsible for payment of rent and the upkeep of the property until it is relet or the lease term expires. Should the owner decide not to renew the tenancy agreement and requires possession at the end of the lease term, 30 days notice must be provided to the tenant.
If the agreement has expired and the tenant is on a periodic tenancy, the owner must provide not less than 60 days notice to vacate must be given in writing, If an owner has sold the property, subject to vacant possession and the Tenancy Agreement has expired, 30 days notice to vacate must be issued. Should a tenant wish to vacate and their agreement has expired, they must give 21 days notice. 

13. Authority

Our authority will be taken to include the following:-

a) Select tenants.

b) Sign leases/tenancy agreements for the premises.

c) Collect rents due and issue receipts for monies collected.

d) Exercise the owners’ rights to terminate leases, issue/serve Breach and Termination notices.

e) Lay complaints and do all things necessary to commence and complete      eviction proceedings.

f) Re-let at the end of each tenancy in the event of a vacancy.

g) Advertise the availability for rental of the premises and display “To Let” signs thereon.

h) Hire and discharge all labour and employees required for the maintenance of the premises, it being agreed that all persons or firms so employed are deemed to be employees of and engaged by the owner.

i) Deduct from the sums due to the owner all fees, charges and out of pocket expenses.

j) Do all such other things as may be directed by the owner in writing from time to time.

We are abreast of market values in rentals and can give you accurate advice on the rental value your property will fetch. We are eager to expand our Property Management portfolio and will do our utmost to provide you with an efficient and professional management service.

Should you have any further queries in regards to our Property Management services please do not hesitate to contact our office on 9444 2000.

350 Walcott Street, Coolbinia  WA  6050

P: 08 94442000 F: 08 9444 0896 E: team@richrealestate.com.au

