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VACATING CHECKLIST

To ensure that your bond is refunded, we suggest that you use the following checklist in preparation for your final inspection.

Kitchen:

· Exhaust fan/range hood covers removed and cleaned.

· All benchtops cleaned.

· Stove cleaned including oven and shelves, griller and recess, hotplates, range hood’s 

and drip trays, chrome surrounds and enamel exterior cabinet and control panels.  Do not use scourers.

· Cupboards, pantry and drawers to be cleaned inside and out.
· Sink and draining boards to be cleaned.
· Walls and tiled areas to be free from grease.
· The dishwasher (if applicable) to be left clean.  Wipe over internal door and remove debris from bottom drainer.  Microwave (if applicable) to be cleaned.
Bathroom:

· Exhaust fan covers removed and cleaned.
· Cupboards and drawers to be cleaned inside and out including doors.
· Bath and basin to be cleaned including the removal of any residual hair from plug holes.
· Shower recess tiles, grouting, shower screen and soap dish to be cleaned including the removal of any residual hair from plug hole and any signs of mould or soap scum.
· Shower curtain to be washed and or replaced.
· Mirrors to be wiped over.
· All benchtops to be cleaned.
· Toilet including seat, pedestal, bowl and cistern to be cleaned.
Laundry:

· Laundry trough to be cleaned.
· All benchtops to be cleaned.
· Cupboards to be cleaned inside and out including all doors.
· Washing machine and clothes dryer (if applicable) filters to be cleaned out.
General Items – All Rooms:

· Windows, flyscreens, window tracks and window sills to be cleaned and all cobwebs removed.
· Doors, doorframes and handles to be cleaned, removing marks and fingerprints.
· Light fittings to be cleaned, no dust, cobwebs or bugs inside and replace globes where necessary.
· Ceiling and cornices to be free of marks and cobwebs.
· Curtains/blinds/drapes to be washed or dry cleaned according to fabric instructions.  Curtains rods to be dusted and wiped.
· Verticals/venetians to be wiped over thoroughly.
· Walls to be cleaned including skirting – marks, handmarks, cobwebs etc to be removed.
· Floors to be cleaned – lino, tiles, polished floorboards etc are to be vacuumed, swept, washed or polished.  
· Carpets are to be professionally cleaned by an accredited carpet cleaner and the receipt to be handed into our office when returning the keys.
· Power points, fans and light switches to be cleaned.
· Clean all mirrors throughout including wardrobe mirrored doors.
· Built-in robes to be cleaned inside and out.
Furnished Properties:

· All items on the inventory to be accounted for.
· All furniture to be cleaned and placed as per the Original Property Condition Report.
· Fridge to be cleaned.
· Washing machine/clothes dryer to be left open and lint filter cleaned.
Outside Areas:

· Garden to be tidy and free of weeds and rubbish.
· Lawns to be cut and edged. (Please do not dump grass clippings or tree off cuts in garden beds or behind sheds.)
· Hoses, sprinklers and reticulation checked and repaired/replaced if required.
· Front and back verandah to be swept.
· Cobwebs removed from eaves, awnings, ceilings and walls.
· Paths to be swept and weeds removed.
· Garden shed/garage to be tidied, swept and cobwebs removed.  All rubbish, furniture etc to be removed.  
· Driveways, carports and all concrete areas to be free from oil and grease stains.
· Pool and spa to be cleaned and equipment in working order.
Pest Control:

If pets have been kept on the premises in accordance with your lease agreement, you must have your property professionally pest controlled for fleas inside and out and a receipt provided to our office when returning your keys.

We suggest that you refer to your ingoing Property Condition Report to ensure that the property has been left in a condition not less than stated in the Report.

Important Notice:

· Disconnect the power/electricity and request final accounts.


· Disconnect the telephone.

· Re-direct your mail as Rich Estate will not forward your mail, it will be returned to sender.

· Cancel your automatic rental deduction/direct debits upon vacating.

· It is important that rent money owing is paid and not asked to be taken out of your Bond (this is an offence under the Act section 52 with a $5000.00 fine).

· Advise Rich Real Estate of your forwarding address and contact telephone numbers.

· Return all keys to our office (any missing keys will incur a charge).

· The cost of any re-inspection, cleaning or repairs required after the keys have been returned will be deducted from the bond.
Thanks for your co-operation.
